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Existing buildings that were/are lawfully 
used before the Zoning Bylaw was 
adopted in 2009, are considered legally 
non-conforming. As long as the legally 
non-conforming use is not discontinued 
for more than six months, the use may 
continue. Typically,  no alterations may 
be made without application and 
approval of a variance permit.  

The legally non-conforming use runs 
with the land title, allowing for changes 
in ownership. To guide changes and 
maintenance, there are provisions for 
repairing and maintaining a non-
conforming structure in the Zoning 
Bylaw.   

 

WHAT IF AN EXISTING 
BUILDING DOES NOT 

CONFORM TO THE               
ZONING BYLAW? 

For more information, or to book your 
pre-application meeting with staff to 
discuss your proposal and application 

requirements, please contact us by 
calling (250) 627 0996.  



DEVELOPMENT VARIANCE 
PERMITS 

WHAT IS A DEVELOPMENT 
VARIANCE PERMIT?  

Developments and alterations to a structure or 
property must meet all City zoning regulations. 
To relax a regulation for minor changes, or to 
relieve hardship, an owner may apply for a 
Development Variance Permit (DVP) so long as 
those changes are not substantial enough to 
require a rezoning application. Changes to use/
density cannot be modified with a DVP, and 
are subject to rezoning. 

Pre-Application Meeting with Staff & Feedback 

Application Introduced  at Regular Council 
Meeting  

Written Public Comments Received  at Regular 
Council Meeting 

DEVELOPMENT VARIANCE  
PERMIT  
APPLICATION REVIEW  
PROCESS 

Submission of Full Application 

With Council approval,  Public Notification 

WHEN  WOULD I                     
APPLY FOR A VARIANCE? 

HOW ARE   
DEVELOPMENT VARIANCE 

PERMITS ASSESSED? 

They are often used to…  
 Vary the set-back requirement for a 

deck or garage 
 Vary the height restriction for building 

or structure 
 Allow changes to a legally non-

conforming structure  
 
 

Development Variance Permits are 
reviewed by City Council. After an 
application is made, it is introduced to City 
Council during a regular meeting, 
proceeding to a public notification and 
comment period, and then decided on by 
Council.  See diagram (right) for more 
detail. 

Timelines for consideration are based on 
the existing schedule of Council meetings. 
It is highly recommended that parties 
contact the City as early as possible 
regarding an application, and that Council 
schedules be considered in construction 
timelines associated with the project. 
Applicants can reduce delays by including 
all required information in the initial 
application submission.  

 

 

Staff Review + Recommendations 

Council gives Application final consideration at 
Regular Council Meeting—can occur immediately 

after public comment, or later, depending on 
public feedback. 

The application requirements include: 
   An application fee paid to the City 
You may be required to provide supplementary 
information to your application, which is at the 
applicant’s expense, such as: 
 Any plans needed to meet the application 

requirements (i.e. site plan) 
City staff can advise on which plans and 
assessments are needed. All plans are the 
responsibility of  the applicant. 
Please note — Letters of support from your 
most affected neighbours are optional, but 
may be helpful in your application.  

More information  on zoning specifications can 
be found online at www.princerupert.ca  or at 
City Hall.  
 

 

 

WHAT ARE THE APPLICATION 
REQUIREMENTS 


