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WEEK 1 - One (full) day off site think tank I focus meeting 
WEEK 4 - Planner to prep notes for meeting and a draft "Policy Framework" 
WEEK 5 - Half day meeting to review draft materials 
WEEK 6 - Planner to amend, adjust and produce final draft 
WEEK 7 - Optional meeting for final review 
WEEK 8-10 - Workshop with Council, then bring Policy Framework straight to Regular Agenda 

4 weeks after Council hears the Policy Framework the committee is dissolved. 
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Terms of Reference 

Community Services/Small Business Advisory Committee 
(Established: January 25th, 2016) 

Purpose Statement 

The purpose of the Community Services/Small Business Advisory Committee is to provide 
Council with recommendations on policies that integrate housing development, contractor 
services, and economic development that balance social, environmental, and business 
elements, and promote sustainability, and smart growth. 

Accountability 

The Committee will report to the Mayor and Council to provide updates, information, 
feedback, recommendations, insights and concerns within the scope of the following terms: 

• Develop and recommend policies to Council and respond to Council requests for advice 
and information. 

• Review and provide feedback on small business development planning within the 
community. 

• Provide a community perspective on small business economic development while 
encouraging an aesthetic and safe urban landscape. 

• Foster public awareness, recognition and support for optimizing the use of the urban 
land base according to sustainability principles while recognizing the urban 
containment boundary role in preserving Prince Rupert's character. 

• Review and comment to the City Manager on local and regional land use and small 
business economic development plans, initiatives, and studies, major bylaw reviews, 
development permit guidelines, engineering road standards, long-range road system 
and traffic planning, area wide traffic calming projects, and parks master planning. 

Membership 

City Council and other Members are expected to attend meetings of the Committee and to 
participate in Committee initiatives within the scope of the terms listed above. 

Meetings 

Meetings will be held as determined by the Committee. Pursuant to the Local Government 
Act, the Minutes of all meetings are required to be taken and forwarded to the City's Corporate 
Administrator. 
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